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Important information on how to submit your pre-proposal

The submission of a pre-proposal to PRIMA Calls is carried out as follows:

1. Insert all the required data (administrative, financial, etc.) in the Electronic Submission System as described in the relevant Guidelines for Applicants and the Electronic Submission System Handbook. 
1. Fill in the Administrative Form (PART I) and convert it to PDF format before uploading it to the Electronic Submission System as an ANNEX.
1. Fill in the Scientific Document (PART II) and convert it to PDF format before uploading it to the Electronic Submission System. The structure of the pre-proposal must correspond to the requirements specified under each section of this template. 

This template (Scientific Document - PART II) is to be used at the 1st stage of a two-stage submission procedure. The structure of this template must be followed when preparing your proposal. It has been designed to ensure that the important aspects of your planned work are presented in a way that will enable the experts to make an effective assessment against the evaluation criteria. Sections 1 and 2 each correspond to an evaluation criterion.
Please be aware that proposals will be evaluated as they were submitted, rather than on their potential if certain changes were to be made. This means that only proposals that successfully address all the required aspects will have a chance of being funded. There will be no possibility for significant changes to content, budget and consortium composition during grant preparation.
Page limit: The title page, list of participants and all the sections (1 and 2) together should not be longer than 10 pages. All tables, figures, references and any other element pertaining to these sections must be included as an integral part of these sections and are thus counted against this page limit.
The page limit will be applied automatically; therefore, you must remove this instruction page before submitting.
If you attempt to upload a proposal longer than the specified limit, it will be automatically rejected by the Electronic Submission System. The proposal is a self-contained document. Experts will be instructed to ignore hyperlinks to information that is specifically designed to expand the proposal, thus circumventing the page limit.
Please, do not consider the page limit as a target! It is in your interest to keep your text as concise as possible, since experts rarely view unnecessarily long proposals in a positive light.
The following formatting conditions apply.
· The reference font for the body text of PRIMA proposals is Times New Roman (Windows platforms),
· Times/Times New Roman (Apple platforms) or Nimbus Roman No. 9 L (Linux distributions).
· The use of a different font for the body text is not advised and is subject to the cumulative conditions that the font is legible and that its use does not significantly shorten the representation of the proposal in number of pages compared to using the reference font (for example with a view to bypass the page limit).
· The minimum font size allowed is 11 points. Standard character spacing and a minimum of single line spacing is to be used.
· Text elements other than the body text, such as headers, foot/end notes, captions, formula's, may deviate, but must be legible.
· The page size is A4, and all margins (top, bottom, left, right) should be at least 15 mm (not including any footers or headers).
Please delete the information above before submitting your proposal.




PRIMA Pre-proposal Template
 (1st stage of a two-stage submission procedure)


Research and Innovation Actions (RIA)
Innovation Actions (IA)



Scientific Document (Part II)



	Title of Proposal


	Acronym




· The consortium members are listed in Part I of the proposal (administrative forms). A summary list should also be provided in the table below.

List of participants
	Participant No *

	PI name
	Organisation 
	Country 

	1 (Coordinator)
	
	
	

	2 Partner 1
	
	
	

	3 Partner 2
	
	
	

	4 Partner 3
	
	
	


· One PI per team/lab or institution. Add as many lines as you would need.

1. Excellence

Your proposal must address a work programme topic for this call for proposals.

· This section of your proposal will be assessed only to the extent that it is relevant to that topic.

1.1 Objectives
• Describe the overall and specific objectives for the project[footnoteRef:1], which should be clear, measurable, realistic and achievable within the duration of the project. Objectives should be consistent with the expected exploitation and impact of the project (see section 2). [1:  The term ‘project’ used in this template equates to an ‘action’ in certain other Horizon 2020 documentation.
] 


 
1.2 Relation to call and topic
• Indicate the call and topic to which your proposal relates, and explain how your proposal addresses the specific challenge and scope.


1.3 Concept and methodology

(a) Concept
• Describe and explain the overall concept underpinning the project. Describe the main ideas, models or assumptions involved. Identify any inter-disciplinary considerations and, where relevant, use of stakeholder knowledge. Where relevant, include measures taken for public/societal engagement on issues related to the project.
• Describe the positioning of the project e.g. where it is situated in the spectrum from ‘idea to application’, or from ‘lab to market’. Refer to Technology Readiness Levels where relevant. (Check PRIMA Annual Work Plan to know more about Technology Readiness Levels);

• Describe any national or international research and innovation activities which will be linked with the project, especially where the outputs from these will feed into the project;


(b) Methodology
• Describe and explain the overall methodology, distinguishing, as appropriate, activities indicated in the relevant section of the work programme, e.g. for research, demonstration, piloting, first market replication, etc;

· Where relevant, describe how the gender dimension, i.e. sex and/or gender analysis is taken into account in the project’s content.


Please note that this question does not refer to gender balance in the teams in charge of carrying out the project but to the content of the planned research and innovation activities. Sex and gender analysis refers to biological characteristics and social/cultural factors respectively. For guidance on methods of sex / gender analysis and the issues to be taken into account, please refer to:
http://ec.europa.eu/research/swafs/gendered-innovations/index_en.cfm?pg=home

1.4 Ambition

• Describe the advance your proposal would provide beyond the state-of-the-art, and the extent to which the proposed work is ambitious.

• Describe the innovation potential (e.g. ground-breaking objectives, novel concepts and approaches, new products, services or business and organisational models) which the proposal represents. Where relevant, refer to products and services already available on the market. Please refer to the results of any patent search carried out.


2. Impact

2.1 Expected impacts

· Please be specific, and provide only information that applies to the proposal and its objectives. Wherever possible, use quantified indicators and targets.

• Describe how your project will contribute to the expected impacts mentioned in the work programme, under the relevant topic.
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