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1.IMPORTANT INFORMATION

IMPORTANT : The online platform corresponds to an adaptation of the French National
Research Agency (ANR) electronic submission tool. In accordance, you will find certain fields that
are blocked (or could not be removed) because they are solébgused on French Appkants. As
these fields are considered irrelevant to this Call, please disregard these aspects when filling in the
data of your proposal. Please follow tis Electronic SubmissionSystem Handoboqgkin order to
make sure you do not miss any important informéon you should provide.

NOTE: You can choose the language of your screen (French or English) by clicking on the flag at the
top of the screen (right side).

Consortium Composition

For each project, @oordinator is appointed. Each project Partner appoints ONE scientific and technical
representative for his/her team (tReincipal Investigator - Pl -). The coordinator will create the
proposal in the submission platform and add the project Partners. Once that, iBatbners will receive

an invitation mail to connect to the platform. They will be able to check the information provided by the
coordinator and modify their administrative and financial data if necessary.

Each modified page in the submission platfornmust be saved before going to another page.



2.HOW TO CONNECT

1. Goto:

One month before the deadline for submission, the link to the submission website will be announced
on the prima web page in the section corresponding to the call

2. The following screemill be displayed:

_Authentication Page

Email address: johann.muller@sgencerecherche fr x Insert Email Address
P. ;. essssssssse
s Insert Password

Validate
Forgotten password / Generate s new password <

To submit a new proposal. please go to the Call page on the ANR website .

For any information, plesse contact the person in charge of the Call: Contacts

Remarks:
= This website is designed for a8 1024x768 screen resolution (Full Screen)
= The spplication is optimized for Intemet Explorer (up to IE10) and Firefox.
« Cookies and JavaScript must be enabled.
= We advise you to allow popups from your browser settings.

Message to experts and committee members
If you siready have an account (as proposal coordinator, partner...). you must use the same login/password.
If you have not received or if you have lost your password, you can generate a new one via the link "Forgotten password" located on this page.

In case you forget your password... |

If you already have an account you must use the same email address to log.

If you request a new password, you must provide youait address on the following screen:
An e-mail will automatically be sent to your INBOX. (verify yospam boxf you did not receive the
mail).

Mot de passe oublié / Forgotten password

Adresse de messagerie | Email adress : |

Revenir 4 |a page d'authentification / Back to the authentication page




3. After validation, you will get a new screen asking you to choose your user profile: Project
Coordinator or Project Partné?.] e a s e Rrdject €dordinatorofi a n d Actehge:n

4. (once the coordinator has invited his/her partners for the project, the project partners will have
tologinthesamewaybgte | ecting ®project partner

CRODZE YOUT USEr roke @

Rile rnnies o | _.]

Cammwni e b :
Pregecs Partsan
Racsarsh Fending Orgasscater

Deesbhs Mowet Ofificer

3. HOW TO COMPLETE YOUR PROPOSAL

When you log for the first time you will have toenter the ACRONYM of your
proposal and the title then :

You will be presented the following screen:

To modify your password or your profi

[abrice DENTRESSANGLE
Coordinaleur de projot

AAP i Fropast
Hize
Suivi de mes propositions
)
=
Tl Aririel2 217 ERAN=L ARIMNeL 14032017 17.00 Num
=
=
al
E

To edit your proposal

Click on the title of your proposal to go to thenext step

You will now have access to the main online submission page composed by several tabs gathering all
the information needed for the evaluation of the project (from the left to the right side of the screen):



TAB 1: Partnership and tasks TAB 2: Partners/Organisations filesTAB 3: Identity of the Project
TAB 4: Scientific Abstract TAB 5: Scientific Document TAB 6: Peer reviewersTAB 7: Summary
Tables TAB 8: Submission of the project

~

By default, you wilblenhtityfofithe projectbepdigeected to t he i

Please complete all the information: Duration of the project, category of research, key words, answer to
the 2 questions: Has the project been submitted previously to arimnet or Eranetmed? Is the project a
follow/continuatian of a previously granted project under arimnet / Eranetmed?

' sitn et adantt duna platefarme dappel dprjets frengeis Cuslgees poinfz spécifiques 4 ces appels privent suhsisier (oardaines sasns sont Alaaivas) done menc de re pas de iRz pmndm ar comote
BUDGETAIRE AU FORMAT EXCEL (A UPLOADER SUR LE SITE http f/www erimnet2 netirdsy phosorme)

— t ENTER THE TITLE IN ENGLISH FOR BOTH

‘ =
Drmassiin] Prasal =

e e L only one option, please select it to be allowed t .
e S continue your registration

La srsjet a.bil ok dipoal inm Fima deftion prbsidaria’™ =1

) |

Sums AUR preet précsasmmEnT NansE T =

e T LT P T e e PRl Stlectionne” les axes thénatiues de recharche

Click here to select your topi

Lists 025 agences Srangeies.

Ausvsim s sl s e S o il

Leresgietier | | (e |

You must also answer some questions concerning the proposal and provide keywords defining the
research domains of your proposal. An open fiel
keywords not mentioned in the previous section. Keywords must be separated by semicolons.

To select your topic:

Tick the box to select your topic and cli
2y ahyYeg

For section 2 ONLYbDu can select more
than 1 topic if your proposal is cross
cutting between 2 topics. In this case, b
sure that both topics are eligible by all
the funding bodies involved




After Saving,a popup window will appear to remind you any forgotten field and the need to save data
before leaving this tab. Here is an example below:

The choice of a primary research theme is mandatory
Requested field: project English title

The choice of a financial instrument is mandatory

The choice of a primary societal challenge is mandatory
Requested field: Fallow-up project previously funded

Please fix the various errors (mandatory fields...) and click on the “save” button

When all the fields have been properly completed you will get a confirmation from the system when
saving:

Recorded data

Move tothedo Par t ner s hi Pab. HeralthetCaosdinatar will ADD and REMOVE partners
and will define the roles. FOR EACH PARTNER, it is only needed the information d?rtheipal
Investigator the whole research team can be described latanther tab).

4. HOW TO ADD PARTNERS

ThePartnership and tasksTAB allows the coordinator to add/remove the partners of the consortium.
The table below is automatically filled as you provide information on each or your partner

artnersiOrganisati Identity of Scientific  Scientific document  Peerreviewers  Summary  Submission of the project
les the project  abstracts tables
12

LizE
Partnership
The project coordinalor specifies each pariner and the principal investigator (PI) of each partner.
Any Plindicated in the table below has access fo the project his/her login being the registered email address.
If necessary, he/she can generate a new password from the home page.
At each change made, the Pls of the concerned pariners are informed by e-mail

Partner/Organisation’s | Partner Category| Requested Last name Emall address Rolef Coord] Non French Partner/Organisation without Research Funding
name acronym funding (€) (*: change in progress) partnerforganisation requested funding Organisation

W oo 0.00 Mr| Fabrice | DENTRESSANGLE] fabrice.dentressangle@agencerecherche.fi Pl ANR

Click here to ADD partners




The Coor di nat Addnewpather/ocghnisatitnd oinn it he bott om of

Apopup will ask you for confir ma@Koon and you

Are you sure you want to invite someone as a partner?

[ OK ] [ Annuler ]

Fill in the data related to the Organisation and Principal Investigatord ¢ | SAYBO : on i

PaRReHoRsnissiion Fil all the mandatory fields
o < about partner institution
Catagory | Select a category — /universityx
Partner/Organisation’s country | Select a cauntry UA-/
Research Funding Organisation | < .
o Select your national
T e ooy funding agency

Principal Investigator/Scientific manager [ SNSRIV ITET 1 Cl k h t

Civlty [ Seloct a chality []

T | create the

Last name | ]

il | I| profile of the PI

Title [ Seiect aie

TO create the profile of the PI, the next window will appear:

t he

can

Lastname I:I Firstname I:I Email ‘fahnce.dentressang\e@agencerecherche.fr ‘ Keywords I:I

Search results

If the person is known in the system, you will

; 3 have to select the name of your partner in the
| list by ticking the box and clicking on assign
Clear results m

Lastname First name | Email address Keywords

fabrice.dentressangle@agencerecharche fr

Create a person
Clear results m

Enter the email address and click on th
y maannifvina nlass
Renseigner au moins les champs ‘Nom' et Email / \

J\'




IF THE PERSON IS NOT KNOWN IN THE SYSTEM YOU HAVE TO CREATE THE
PROFILE:

Renseigner au moins les champs Nom' et Email’

= francisco Ik lolol Keywords
ame name

Search results

The specified search words did not match any results. You can check the spelling of search terms, or create a new person

ASS| Create a person
Clear results | Back

117 fexternes/Pages/SelFSPartenariatTaches.aspxlidProjet=69218 Bl 0% | @ Q Rechercher

Create a persen

The fields "Lastname”, “Firstname”, “Title" and "Email” are mandatory.

Chility v Fil all the mandatory

Lest name fields about your
First name partner
Email address | {RENotmail.com

Title

Personal site

This is not mandatory
.ﬁ:il?i:l if you have this
information you can
ORCID Number - - g complete it

Predefined keywords

Keywords .

Professional address
Street number Street, Avenue, Lane, Place,
Additional address Postcode / Zip code
City Cedex

District Country

I £t A0] K
FAYLFE AT




The Partnership tablewill be automatically updated.

The partner will receive the following invitation:

If you do not read French, please go to the second part of this message:

Bonjour,

Vous avez été invité palonsieur/Madame XXXXXX afin d'étre partenaire du projelXXXXX " qui
va étre soumis a l'appel a profRIMA. Veuillez-vous connecter au SIM de I'ANR en utilisant |es
identifiants que vous recevrez dans un second mail.

https://aap.agemrcecherche.fr

Si vous ignorez d'ou provient cette sollicitation, nous vous remercions de prendre contact avec
Monsieur/ Madame XXX (XXXxXXX@xxx.fr) .

This is an automatic email message generated by the ANR electranisubmission system. Yol
have received this message because you were registered as partner in the "XXXXX" project by
the Principal Investigator.

Cordialement,

Dear Madam, Dear Sir,

You have been invited by Mr/Ms XXXX to be partner of the propesdXXXX » which will be
submitted to the call for proposals launched by PRIMA. Please log in to the SIM platform of|ANR,
using the username and password you will receive in a seepail.elf you lost it, you can ask
reminder from the authentication screen.

<7

https://aap.agencerecherche.fr

If you ignore where this invitation comes from, please comMfitMs XX XXX (XXXX@xxxxX.fr).

This is an automatic email message generated by the ANR electronic submission system. Yjou
have received this message because you were registered as partner in the "XXXXXX" project by
the Projea Coordinator.

1=

Yours sincerely,

The Partner receives a second email with his/her personal login and password.

The Coordinator receives a copy of the invitation email sent to the Partner.

IMPORTANT NOTE TO PARTNERS:

From this moment a proje&tartner will be able to connect to the submission platform and chedk the
information provided by the project Coordinator. He/She will be able to change the administrati§e and
financial information about him/her and his/her team if necessary.


https://aap.agencerecherche.fr/_layouts/ANR/SIMLoginPage.aspx
mailto:xxxxxx@xxx.fr
https://aap.agencerecherche.fr/_layouts/ANR/SIMLoginPage.aspx
mailto:XXXX@xxxxx.fr

5.HOW TO DELETE/MODIFY PARTNERS

Use the first column (tick boxes) to select the partners and access the information. If you need to modify
the information provided for a given Partner, Vyo

As you may have noticed, the Coordinator can déete partnersTo remove a partner, you must select
the partner you want to del ete ( by Dtlétecskléectedy t he

partners/organisation® ) , as expl ained bel ow:
Partenariat Fiches Identité Résumés Document Experts Tableaux LY ission du projet
et taches partenaires du projet scientifiques scientifique de synthése
Partenariat

Le coordinateur de projet définit les partenaires et les responsables sclentifiques des partenaires.

Tout responsable scientifique indiqué dans le tableau ci-dessous a accés au projet, son identifiant étant l'adresse email enregistrée.
Si besoin, il peut générer un nouveau de passe depuis la page d'accueil

A chague modification, les responsables scientifiques des partenaires concernés sont informés par messagerie électronique.

ce (1) 190 000,00
[ test blal our arimnet Laboratoire public | 190 000,00 M. Fabrice | DENTRESSANGLE | fabrice.dentressangle@agencerecherche fr Resp. Scient.
Mme| Jannatul| MIA Jannatul MIA@agencerecherche fr Membre
/| £ A0 XKSNB2RATE

LI NIy S NJ

A pop-up window appears after clicking @elete selected partners/organisations

Are you sure you want to remaove this (these) partner(s) ? Rights changes will be made

[ oK ] ’ Annuler

After clicking onOK the selected partner is removed from the synthetic Partnership table.

When a partner is deleted he/she gets out of the project and hiskisrtoigiccess to the submission
platform are removed. He/she and the declared members of his/her team will recaivailamotifying

they are no longer part of the project:



If you do not read French, please go to the second part of this message:

Bonjour,

A la demande ddonsieur XXXX, vous n'étes plus partenaire du profXXXXXX" . Vous
n‘avezdonc plus accés a ce projet.

Si vous pensez qu'il s'agit d'une erreur, nous vous remercions de prendre confdoinsiear

XXXX (XXXXX @XXX.fr).

Cordialement,
L'Agence Nationale de la Recherche

Dear Madam, Dear Sir,

Following the request fromlr XXXXX , you are no longer a partner of the prop8xXXxXxXx"
You don't have access to thiject anymore.

If you think that this a mistake, please contdctXXXXXX (XxxXxxX@xxX.fr).

Yours sincerely,
The French National Research Agency

6. HOW TO EDIT PARTNERS ORGANISATION

To provide the administrative and financial data requested for you and your partners you must move to
thePartners/Organisations filesTab:

AAP: IC4AWATER - Edition: 2017 - Proposal: TEST PAM @© Time remaining before closing of the call for proposals:
66 days 6 hours

Partnershi Partners/Organisations. jle ntity of Scientific Scientific document summary Submission of the project
and tasks files e project abstracts tables
g
I ==

Consortium

T T R—
Name or acronym of the partner/organisation | Full cost (€)| Requested Funding (€)] Permanent position (person month) | MON permanent position WITH NON permanent position WITHOUT | Country head-on| Research Funding Organisation
Funding requested (person.month) | Funding requested (person.month)
France (2) 0.00 0.00 0.00 0.00 0.00
Select] ANR (coord) 0.00 0.00 0.00 0.00 0.00 ANR
Select | ANR 0.00 0.00 0.00 0.00 0.00 ANR
e e L S VSN

Please select the partneriorganisation in the table(s) above and then update its administrative and financial data below.

1. At the top of this Tab you will find a synthetic table summarizing the budget by partner in the
Consotium. Before filling theAdministrative and Financial data tabsyou must select the
partner (just click orgelectin the first column).


mailto:xxxxx@xxx.fr
mailto:xxxxx@xxx.fr

Partners/Organisjtions Identity of

the project abstracts

Peer reviewers

Select the partner in the
list

Consortium

Summary
tables

Submission of the project

Full cost| Requested
Funding (€)

nanent position NON permanent position

Name or acronym of the
e maonth) WITH

0.00
0.00

NON permanent position

WITHOUT
Funding re:

I R (O

Caution, the requested funding for the project (including all funding

Click on
Administrative data
and complete it

Please select the partner/organis

elow.

Administrative data Financial data

Mandafory information needed for registration form

Country Non French
head-on i

Display| By country v

Partner/Orc ation without

funding reqy

Partner country | Selecta country =

Partner category | Selecta category -

To optimize the input of your partner form, please enter your Siret and click "Verify the information on the Siret / Ridet / Tahiti"

Name of the partner (research organisation, private compagny,...) \

Acronym of the partner \

A

Not mandatory

Please note that the selection the funding agency is ONLY for SECTION 2 calls



